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The Official U.S. Government System for:

Contract Opportunities Assistance Listings
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Federal Hierarchy
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Register your entity or get a Unique Entity ID to get
started doing business with the federal government
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Jody King, Contract Specialist, Alaska PTAC
July 26, 2023

Anchorage: 1901 Bragaw Street Suite 199 « AK 99508 P: 907-786-7258

Find us on

Fairbanks: 3750 Bonita St. + AK 99701 « P: 907-456-7234 Facebook

www.ptacalaska.org

Alaska

JIAC

GETTING STARTED ~ EVENTS & TRAINING  TOOLS  NEWS

apd X .
Request PTAC Services

The first step to working with PTAC is to register with
us

start your

REGISTRATION

ARE YOU READY

for government contracting? »
Government contracting is a more complex,
involved business process than what is usually THE 10-STEP APPROACH
found in the private sector. to government contracting »

Introduction to PTAC

Procurement Technical Assistance Center (PTAC):

» Free assistance with all aspects of government
contracting, from cradle to grave (start to finish) for
federal, state and local purchasing activity.

* Free one-on-one appointments

» Free workshops (Special events and extended
training session may have registration fees)

* The Alaska PTAC is one of 90+ other PTAC across
the US, Puerto Rico, & Guam.

https://ptacalaska.org/
https://www.aptac-us.org/

Vv UAA Business
Enterprise Institute

UNIVERSITY of ALASKA ANCHORAGE

The Alaska PTAC is a program of the UAA Business Enterprise
Institute and funded in part through a cooperative agreement with
the Department of Defense.
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CEAC , v g0 4 Discussion Topics

% Why SAM — what is it and why is it required?
“ What you need to get started

% Creating your login — Login.gov

+» Entity Validation System (EVS) process

¢+ Potential Validation Fail Points

% Using the Federal Services Desk website

O SR Why SAM — Contract Award

System for Award Management (SAM):

+« All entities who will be receiving federal funds either through a contract and/or grant shall be
registered in the System for Award Management (SAM) before an award can be executed or
a payment processed for payment.

FAR 4.1100 Scope

This subpart prescribes policies and procedures for requiring contractor registration in the
System for Award Management (SAM) to—

(a) Increase visibility of vendor sources (including their geographical locations) for specific supplies and
services; and

(b) Establish a common source of vendor data for the Government.

FAR 4.1102 Policy

(a) Offerors and quoters are required to be registered in SAM at the time an offer or quotation is submitted in
order to comply with the annual representations and certifications requirements ...

(c) Contracting officers shall use the legal business name or "doing business as" name and physical address
from the contractor's SAM registration for the provided unique entity identifier to identify the contractor in section
A of the contract schedule, similar sections of non-uniform contract formats and agreements, and all
corresponding forms and data exchanges. Contracting officers shall make no changes to the data retrieved from
SAM.




System for Award Management (SAM):

« Prior to applying for any funding opportunity,
prospective applicants must first register with
SAM.gov. An active SAM registration is required to
both do business with the federal government and
to apply for funding opportunities. You must have
an active entity registration to be eligible to receive
contract awards or payments, submit assistance
award applications via Grants.gov or receive
certain payments from some federal government
agencies.

"o

«» The Federal Government-wide policy at 2 CFR
Part 25 (Universal Identifier and System for Award
Management) states that an “agency may not
make an award to an entity until the entity has
complied with the requirements ... to provide a
valid unique entity identifier and maintain an active
SAM registration with current information.”

Subpart A - General in Title 21

§ 25.100 Purposes of this part.
This part provides guidance to Federal awarding agencies to establish:
(a) The unique entity identifier as a universal identifier for Federal financial assistance applicants, as
well as recipients and their direct subrecipients, and;
(b) The System for Award Management (SAM) as the repository for standard information about

applicants and recipients.

[75 FR 55673, Sept. 14, 2010, as amended at 79 FR 75879, Dec. 19, 2014; 80 FR 54407, Sept. 10, 2015; 85
FR 49522, Aug. 13, 2020]

§25.105 Types of awards to which this part applies.
This part applies to a Federal awarding agency's grants, cooperative agreements, loans, and other types

of Federal financial assistance as defined in § 25.406.

[85 FR 49522, Aug. 13, 2020]

§ 25.110 Exceptions to this part.

(a) General. Through a Federal awarding agency's implementation of the guidance in this part, this
part applies to all applicants and recipients of Federal awards, other than those exempted by
statute or exempted in paragraphs (b) and (c) of this section that apply for or receive agency
awards.

(b

Exceptions for individuals. None of the requirements in this part apply to an individual who
applies for or receives Federal financial assistance as a natural person (i.e., unrelated to any
business or nonprofit organization he or she may own or operate in his or her name).

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-l/part-25

Getting Started

e Valid email address!

+» Determine who is the Entity Administrator (EA)
v" SAM username/password <> Login.gov account information

v Requesting an Unique Entity Identifier (UEI) you will need:
* Correct Legal Name — Sole Proprietor, Partnership, LLC, Corporation
» Correct physical address for each specific location

+ Verify correctness of physical address via USPS database
(https://tools.usps.com/go/ZipLookupAction input)

+ Replacing an Entity Administrator (EA)

v Complete & Notarize Entity Administrator Letter
v Submit help ticket to FSD.gov requesting to associate UEI to new EA
v Make sure that the new EA has a SAM account before submitting incident ticket

7/26/2023



; Getting Started

Home  Search  DataBank  DataServices Help

I I I ® Official U.S. Government Website
_Q_SA M*GOV P 100% Free

The Official U.S. Government System for: Eegi:ytTBY°ur Entity or Get a Unique
nti

Register your entity or geta Unique Entity ID to get

Contract Opportunities Assistance Listings

Renew Entity

Contract Data Entity Information started doing business with the federal government.
(Reports ONLY from fpds.gov) Entities, Disaster Response Registry,
Wage Determinations Exclusions, and Responsibility/
Qualification (was fapiis.gov) @l
Federal Hierarchy
Departments and Subtiers I \

Entity Reporting ‘
SCR and Bio-Preferred Reporting

@ Check Entity Status

https://sam.gov

Terms Acceptance

M saM.cov:

You must accept the U.S. Government System terms to sign into this
website.

Thisisa U.S. General Services Administration Federal Government computer system that is “FOR
OFFICIAL USE ONLY.” This system is subject to monitoring. Individuals found performing unauthorized
activities are subject to disciplinary action including criminal prosecution.

This rsonall ion (PII) and Controlled Unclassified Information
(CUI). Individuals entering data into this system must only enter Pl and/or CUI when it s specifically
requested. Exposure of Pll and/or CUI as a result of an individual inadvertently entering Pl and/or CUI
intoa public data field where it s not required is the sole responsibility of the individual entering the data.
Failure to follow these instructions may result in your record being deactivated. Individuals viewing,

i is i i quired to protect itin with 32 CFR Part

2002 and GSA Order CI0 2103.2 CUI Policy.

Using another person's email address and password to access
SAM is strictly prohibited.

Keep your login information confidential.

o

7/26/2023
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Helping Connect Business & Governme

Creating your Login - Login.gov

Home Search DataBank DataServices Help »Conﬁrm your email

"I sam.gov is using Login.gov to allow
SAM*GOVB official UASAI(;;;:;I::entWehsite you to sign in to your account Check your email
safely and securely. We sent an emailto  email@email.com  witha link to confirm your

email address. Follow the link to continue creating your account,

Create an account for new users Or, use a different email address

Didn't receive an email? Resend

You can close this window if you're done.
Enter your email address

Creating new SAM profiles:

Login.gov allows you to receive your email communication in

New Entity Administrators for existing SAM profiles e o S I e Frefarans »Click on link in email

must create a SAM account before submitting an EA Enatsh Spamighior ronch
Ietter O English (default) DU LOGIN.GOV
O Espanol ) .
« If you no longer have access to the email used for R Gonfifmyerr el
login.gov — you will have to delete the account i ot oy o e o s s
[ I read and accept the Login.gov Rules of Use® link will expire in 24 hours.
Cancel

Security Practices and Privacy Act Statement @

Please do not reply 0 this message. I you need help, visit wwww ogin govihelp

Privacy Act Statement &

EE & .
& Governme

Creating your Login - Login.gov

»Create your password »Select method

owamcov Il GAM, GOV
vwamcov Il GAM, GOV Enter a phone number

Authentication method setup 1
LOGIN.GOV
] g M sAM.cov:
Add another Layer of security by selecting a multi-factor
authentication method. We recommend you select at least (2)

@ You have confirmed your email address two different options in case you lose one of your methods.

Create a strong password o D Authentication application
Download or use an authentication app of ;
Your password must be 12 characters or longer. Don't use yourchaice to generate secure codes. We'll send you a one-time code each time you sign in.

common phrases of repeated characters, like abc or 111.
Phone number

o % Text or voice message
Password Recsive a secure code by (SMS) textor -
phone call.
seen

How you'll get your code

o Backup codes
Confirm password Alist of 10 codes you can print or save to
your device. When you use the last code, O Textmessags (SM5) © Proneel.
.

we will generate a new list. Keep in mind

backup codes are easy to lose. You can change this anytime. If you use a landline number,

O Show password select “Phone call”

o Security key
Password strength: Great oot dhus aped s iSS
hysical device, often shaped like @
e ot i youdoi Send code
Continue

O 5 Government employee D Message and data rates may apply. Do not use web-based
PIVICAC cards for government and military

Password safety tips + b gl i (VOIP) phone services or premium rate (toll) phone numbers.

«Cancel account creation m

«Cancel acct

Mobile terms of service

«Choose another authentication method




vwamcov B GAM, GOV

Enter your one-time code

We sent a text (SMS) with a one-time code to +1 000-123-1234
This code will expire in 10 minutes.

One-time code
Example: 123456

Remember this browser

‘ & Send another code

Having trouble? Here's what you can do:

Use another phone number >
I didn't receive my one-time code & >
Leam more about authentication options >

«Choose another authentication metho

Creating your Login - Login.gov

Optional — Add another Authentication method il ks

Add another authentication

U LOGIN.GOV _!In!_SAM.GOV’ method.

‘Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least (2)
two different options in case you lose one of your methods.

@ A phone was added to your account.
o D Authentication application
Download of use an authentication app of
your choice to generate secure codes.

% Text or voice message (1 added)
Receive a secure code by (SMS) textor
phone call

o # Backup codes
Alist of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy tolose.

o 0 Security key

Aphysical device, often shaped like a USB
drive, that you plug in to your device.

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your

methods.
O [ Government employee D
PIVICAC cards for government and military
employees. Desktop onl
Add another meth i i
Skip for now

‘Skip for now

Hélpiné Conni

»Continue to SAM.gov

vwoamcov I GAM. GOV

Continue to sam.gov

We'll share your information with sam.gov to connect your
account.

© Email address
email@email.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method,

Cancel

ect Business & Governmel

Creating your Login — SAM.gov

» Complete Your Profile — Follow prompts to finish your profile

I sAM.cov ——

£ Notifications | 88 Workspace

sign Out

Home  Search  DataBank  DataServices  Help

Complete Your Profile

Congratulations! You have created a login.gov account that can be used to sign in
10 SAM.gov. You must also agree to our terms for accessing SAM.gov and
complete your SAM.gov profile

Terms of Service

Next prompts:

* Enter name

« Select Roles:
Recommend to
click “Skip and

« If1failto follow these terms of service, my SAM.gov account may be Finish”
disabled and | may lose access to my information in SAM.gov. Inis

« The login.gov account | created s associated with my own personal email
address or an email address controlled by my entity.

1am agreeing to these terms on my own behalf and | am not representing

someone else nor agreeing o the terms on their behalf.

« 1will not access SAM.gov with someone else's login.gov account, including.
someone else in my entity.

« 1vill not share my login.gov account password with anyone else for any

reason,including other people in my entity.

(] 1agree to the SAM.gov User Access Terms and all Login.gov terms of service
a5 condition of accessing SAM.gov.

7/26/2023
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Creating your Login — SAM.gov

Welcome to your Workspace M SAM.cov: U ———

Home Search DataBank DataServices  Help

Workspace
Name
Email address
Entities
b 0 0 | Next Update Due: -&‘
Dl i Ao iy0 Pty Dounosds | Swedsesches | Following
Registrations
0 0 Lo Pending Requests
No pending requests
SeeAll
Notifications
gi ity Unique iti No available notifications
Entity ID

SeeAll

Select Renew/Update to go to your entity
workspace and renew/update your
entities.

What o need for registration?

Add A New Role

Select on the options below to request a new role.
Ifyou need a role that you do not see below,
contact an administrator for your organization

How to renew or update an entity =

Get Started Renew/Update directly.
Selecta Rol
[ 1verify I have a business need for this role.
System Accounts
V- =Y T
(o) (o 0 ) 0 0
- N
acTive oRAFT CHANGEREQUEST ~ PENDING  DEACTIVATED

Requesting Roles in SAM

o To assign roles after completing registration, click on “Workspace” then
A “Profile” then My Roles. You might need to assign yourself as the Entity
Administrator for your SAM.gov profile.

Note: Al fields are required.

Request Details

Entity Required .
Tob d additional oles and S toraiion Profile My Roles
you must be associated with an entity. Enter an Entity ID (UE or

PROFE
= Account Details PROFILE

Ry = My Roles
Role Required

CAGE) or Entity Name to find your

The following roles are available based ony file. IFyou need . Showing 1-3 of 3 results SortBy Request Role
an administative or other specialzed rle,reach out to your Following
administrator
Entity Role
‘ ecta Role v‘ Entity
KING JODY L Administrator Entity Registration

Dorln: Required Search Entities UEI: KVGBPX7GWHBS Entity Reporting
ANCHORAGE, AK, 99503-5737, USA

You may select more than one domain, if appropriate.

Roles s i :
Selecta Domain - ‘ KING JODY L Opportunities Administrator Contract Opportunities
(7] pataEntry UEL: KVGBPX7GWHBS
Additional Details. Required () Administrator ANCHORAGE, AK, 99503-5737, USA
Provide additional details about your position and why you need NG JODYL Dot Entry Contract Opportuniics
the requested role to help your administrator make the appropriate ["] Opportunities Administrator

UEIL: KVGBPX7GWHB5
ANCHORAGE, AK, 99503-5737, USA

ole assignment.

Domains

(] Entity Registration

[] Contract Opportunities Role History
= ("] Entity Reporting
@ May 21,2021 at 6:25PM
Role Assigned
‘ (Conce | SAM Migration assigned the Administrator for the Jody L King.




Updating Login.gov

O LOGIN.GOV

Whatis Logingoy?  Whouses Logingov?  Crestean account  Help center

The public’s one account for
government.

Use one account and password for secure, private access
to participating government agencies.

Login.gov Tips:
« Start from the website that you want to access

» Update/add access information at the main
login.gov website

« If you no longer have access to the email used
for login.gov — you will have to delete the
account

® Language v | Signinwith DLOGIN.GOV

Add email address

Edit password

Delete account

Your authentication

O LOGIN.GOV Welcome jody Signout
m N o Access your government benefits and
}—0—(87)'  corvices tromyou Loginov account
. Learn more about Login.gov
| Your Account © Continue to sam.gov

Your account

Email preferences

methods Email addresses

jody
+ Add new email |
Adda 2
Add security key Leneues
English Edit
Add federal employee ID
Get backup codes
Your connected accounts Password
,,,,,,,,,,,, Edit
History
Forg wsers

Customer support Phone numbers
laa . :
BIAC , Registering a New Entity
~ Helpi g
Workspace

To start your entity registration

from your Workspace — click “Get Entities

Started” Entities

0 0 0 0 0

Next Update Due: | Duein Next 30 days: 0 Entities

Register Your Entity or Get a Unique
Entity ID

What do | need for registration?

‘

Renew/Update Your Entities

Select Renew/Update to go to your entity
workspace and renew/update your
entities.

How to renew or update an entity @

Renew/Update

7/26/2023
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élpiné Connect Business

Registering a New Entity

< Back to Workspace

Click on “Create
New Entity”

Welcome

You are about to create a new entity record.

We will ask a few short i to help us rec d the best option for you.

—

Are you trying to update an Is your entity based outside Download Your Registration
existing entity record? of the United States? Guide

Please go to your Workspace You must get an NCAGE Code

and select the “Renew/Update” before starting a registration. Download Guide

button for that entity. Go to the NCAGE Request Tool

to submit a request.
Go to Workspace

Hélpiné Conni

New Entity — What is your goal?

ect Business & Governmel

< Back to Workspace

» Select Goal

What is your goal?

- 1 want to do business...(Select the option most relevant to you)

O Directly with the U.S. federal government.

O With a business or other organization which receives funds directly from the U.S. federal government.

O Other.

X CANCEL < PREVIOUS




What is your goal?

(Select the option most relevant to you)

@ Diectywithhe . ederal government,

o) o

O other
o v

o) e

oY —

(e grans oans)

my entity (not common). ()

Justh 1don’
interested in future business directly with the Us.

O Paricipatein,orapply for another typeof s, federal government program
Plase el usthe program name. ()

Please specify

eg.Program Name

123 characters allowed

New Entity — What is your goal?

What is your goal?

I wantto do business... (Select the option most relevant to you)

O —

@ witha

O other.
— -

(O Provide goodsorservces as a federal sbcortractor

I by
other than the federal government )

(. stte, local, ibal,teroral)

I for federal by
than the federal government. &

(. state, ocl, b, teraral)

QO Justbrowsing. 1 don't have anything specific in mind today, but might be
interested in future work with organizations who receive funds directly from the
U.s. federal government

Q Participatein, or apply for, other programs. Please describe.

Please specify

e.g Program Name

What is your goal?
I want to do business... (Select the option most relevant to you)

QO nbirectly with the UsS. federal government.

O with business or other funds directly from the U.S. federal government.

@ other

) setect the answer that best fits your intentions today:

O eidor compete for a contract not including federal funds.

enterprise)
O Apply for a grant or loan not including federal funds.

(e city grant using only municipal funds)

O rursies o i

(e tateor county business lcense)

O Be prepared for future opportunities with organizations outside of the federal
‘government, but | don't have any in mind right now.

O Apply for,or participate in, other programs not funded by the federal

7/26/2023

—~ ‘government. Please describe.

e8., 2 research program)
Please specify

Previous  Cancel  Next

123 characters allowed e.g Program Name

123 characters allowed

3 -
Helping Connect Business & Governme

Who required your entity to be in SAM.GOV?

Only select the primary source.

What is your goal?

I want to do business... (Select the option most relevant to you)

(@) Directly with the U.S. federal government.

Federal government
(O with a business or other organization which receives funds directly from the U.S. federal government.
Q other. Federal Hierarchy (Optional)

Enter Code or Name v |

- Select the answer that best fits your intentions today:

O us. state or territory government or office

l "]

QO Local government office, i.e., of a county or a city

(@) 8id on a federal procurement opportunity as a prime contracto

O Apply for federal financial assistance. ()

(e.g. grants, loans)
(O Tribal government or office

O Follow agency instructions related to a federal credit card transaction made to
my entity (not common). (©

O Acompany or business

O Justbrowsing. 1 don't have anything specific in mind today but might be (O Hospital system or healthcare organization (for profit or non-profit)

interested in future business directly with the U.S.

O Non-profit organization

QO Farticipatein, or apply for, another type of UsS. federal government program.

University or research facility (for profit or non-profit]
Please tell us the program name. (1) O y y (for p profit)

Please specify (O industry group, professional association, trade publication, etc.

O APEX Accelerators (formerly known as PTACs)

e.g. Program Name .
(O I decided on my own

O None of the above
Please specify

123 characters allowed e.g. Program Name

10



» Choose an Option

It looks like you intend to do business
directly with the U.S. federal government on Entity Availablein Search © o w
a procurement opportunity as a prime

contractor. We recommend you choose All

Awards.

This option also allows you to pursue
financial assistance directly from the U.S.

federal government.

Reviewing Options

Recommended
L All Awar
What you get:
Unique Entity ID(®
v v v
v
CAGE Code @ —
(For some entities) \/
When you need it:
To receive an award from someone else receiving
federal funds © 7
To apply directly for federal grants or loans (® —
v v
To bid on federal contracts (prime) © _ _ v
What you must complete:
Entity Validation @
v v v
IRS Taxpayer Validation @© -
v v
CAGE/NCAGE Validation _
(For some entities) v
Level of Effort (O Lowest Medium to High Highest
Expiration © - 1vear 1vear
Select Select Select

What is your goal?

Reviewing Options — UEI Only

Iwant to do business... (Select the option most relevant to you)

(O Directly with the US. federal govemment.

(O Witha business or other organization which receives funds directly from the U.S. federal government.

)) Other.

D scicct the answer that best fits your intentions today:

O ®id or compete for a contract not including federal funds

fe:,2 contract solely funded by a state government, 3 contract with a private

)) Apply for a grant or foan not including federal funds.

le5.,2 ity grant using only municipal funds)

O Pursue a non-federal business certification, licensing, or program qualification.

o8, 3 state orcounty business icanse)
o Be prepared for future oppartunities with organizations outside of the federal
government, but | don't have any in mind right now.

O Apply for, or participate in, other programs not funded by the federal
government. Please describe.

o33 research program)
Please specify

e.g. Program Name

123 characters al

Who required your entity to be in SAM.GOV?

Only select the primary source,

Federal governmen i
Q Federal government Choose an Option

Federal Hierarchy (Optional) Itlookslike you don
choose Unique Entity 1D Only.

Recommended
(O Us.state or territory government or office
Unique Entity 1D
only
‘ - ‘ Whatyouget
Unigue Entity 10©
O Local government office, i.e., of a county ora city v
Entity Available n Search
O Tribal government or office it © 7
Cace Code @ -
O Acompany or business
When youneed t:
O Hospital system or healthcare organization (for profit or nor-profit)
Toreceive an award from someane els receving
O Non-profit organization federal funds @ 7
O university or research facilty (for profit or non-profit) To apply directlyforfederal grants orloans @ e
O industry group, professional association, trade publication, etc. Tobl el pivee) O -
O APEXAccelerators (formerly known as PTACS) What you must complate:
Entty Validation
O 1decided on my own o © &
IRS Taxpayer Valdation ® =
(O Noneofthe above
Please specify CAGE/NCAGE Validation® -
Level of Eflort D T
e.g Program Name
Expiration (D -
Select

123 characters allowed

7/26/2023

11



nnect Business & Governm

New Entity Located in the US

o- 2 3 4 5 6

Get Started Enter Entity Data Start Validation Complete Validation ~ Get Unique EntityID  Continue
Registration

Are you registering a government entity?

Select Yes if you are registering an official organization, department, or institution of a U.S. state, U.S. local, U.S. tribal, or
foreign government.

QO ves

No

My entity is physically located in the United States

(I entity is physically located in US territory, then you can select entity located in the United States.)

(O wyentityis not physically located in the United States

If you are unsure whether you are registering a government entity, check with your
government authorities to confirm. Each government determines for itself what qualifies as a
government entity. Private companies with a public mission generally do not qualify.

[ < PREVIOUS |

Do you have a CAGE Code?

4 5 6

Get Started Enter Entity Data Start Validation CompleteValidation ~ Get Unique Entity D Continue
Registration

Do you already have a CAGE code?

The Commercial and Government Entity (CAGE) code is a five-character, alpha-numeric identifier assigned to entities
located within the United States and its outlying areas by the Defense Logistics Agency (DLA) CAGE Program. All registrations
g0 through CAGE Code assignment and validation.

The CAGE code is different from the Unique Entity ID assigned in SAM.gov. Itis used by the federal government for
procurement and acquisition processes, like invoicing or pre-award verification.

O Yes,and  can provide:

(@) No, the entity does not have a CAGE code and will receive one through the registration process.

< PREVIOUS

7/26/2023
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Existing CAGE Code

Do you already have a CAGE code?

The Commercial and Government Entity (CAGE) code is a five-character, alpha-numeric identifier assigned to entities
located within the United States and its outlying areas by the Defense Logistics Agency (DLA) CAGE Program. All registrations

go through CAGE Code assignment and validation.

The CAGE code is different from the Unique Entity ID assigned in SAM.gov. It is used by the federal government for

procurement and acquisition processes, like invoicing or pre-award verification.

Yes, and | can provide:

O No, the entity does not have a CAGE code and will receive one through the registration process.

Search for CAGE Code

Search for CAGE Code

CAGE code is already in use
The CAGE code you have entered is already in use by another registration
in SAM. Are you sure you want to try and register using this CAGE code
with this Unique Entity ID? I so, please check the number and try again.
Ifyou have entered the number correctly, you need to deactivate the
existing SAM registration already using this CAGE code before trying to
add this CAGE code to this registration record.

©

Search the DLA CAGE database for the legal business name and physical address associated with the
CAGE code you entered. Once you select Search, the page will display a match, if available. This

information is only displayed to help you confirm you entered the correct CAGE code. If you do not

want to use a CAGE code, select
Cancel.

Search the DLA CAGE database for the legal business name and physical address associated with the

CAGE code you entered. Once you select Search, the page will display a match, if available. This
information is only displayed to help you confirm you entered the correct CAGE code. If you do not

want to use a CAGE code, select Cancel.

CAGE Code

*kkkkk

Cancel

Cancel | | Search:
.
ke el Located Outside of the US
Helping Connect Business & Governmel
0' 2 & 3 . J Do you already have an NCAGE code?
Get Started Start Validation Complete Validation Get Unique Entity ID

Enter Entity Data

Are you registering a government entity?

Select Yes if you are registering an official organization, department, or institution of a U.S. state, U.S. local, U.S. tribal, or
foreign government.

QO ves

No

O Myentity s physically located in the United States

ol 3 entity located in the United States.)

My entity is not physically located in the United States

ifyouare you are registering a entity, check with your
government authorities to confirm. Each government determines for itself what qualifies as a
government entity. Private companies with a public mission generally do not qualify.

< pRevious ) |
N

Continue

North Atanic AGE (N £

Search for NCAGE Code

@ Yes,and 1 can provide:

O oy the ntity docs ot have a NCAGE code =

ittt This

ent s A NCAGE co, electCaneel,

15 your entity based outside of the United States?

0 NCAGE

request

Do you already have an NCAGE code?

North clantic:
oAl

O ves, and can prove: NCAGE Required

, the entity does not have a NCAGE code.

- |

The NATO Commercial and Government Entity (NCAGE) code s a five-character,

Statesand

alpha

its outlying areas by NATO. All nternational registrations MUST go through NCAGE

Code validation.

The NCAGE is NOT the SAM assigned Unique Entity ID.

NCAGE GotoNCAGE fyour AGE cod

request

\ charee.

You MUST have @ NCAGE in order o proceed.

@D @

Provious Cance|

7/26/2023
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Registering Government Entity

°- 2 3 4 5

Get Started Enter Entity Data Start Validation Complete Validation

Are you registering a government entity?

foreign government.

o
Qo

Ifyou are unsure whether you are registering a government entity, check with your
authorities to confirm. Each determines for itself what qualifies as a

government entity. Private companies with a public mission generally do not qualify.

Get Unique Entity ID

Select Yesif you are registering an official organization, department, or institution of a U.S. state, U.S. local, U.S. tribal, or

: Select your entity type

QO uss. state Government
Any state of the United States, the District of Columbia, the Commonwealth of Puerto Rico, U.S. Virgin Islands, Guam,
American Samoa, the Commonwealth of the Northern Mariana Islands, and any agency or instrumentality thereof exclusive of
local governments.

Continue
Registration

O uss. Local Government

Any unit of government within a state, including a county; borough; municipality; city; town; township; parish; local public
authority, including any public housing agency under the United States Housing Act of 1937; special district; school district;
intrastate district; council of governments, whether or not incorporated as a nonprofit corporation under State law; and any
other agency or instrumentality of a multi-, regional, or intrastate or local government.

(O Tribal Government

, band, nation, group ) includ ive vl regional or
village corporation as defined in or established pursuant to the Alaska Native Claims Settlement Act (43 U.S.C. Chapter 33),
which is recognized as eligible for the special programs and services provided by the United States to Indians because of their
status as Indians (25 U.S.C. 450b(e)). See annually published Bureau of Indian Affais list of Indian Entities Recognized and
Eligible to Receive Services.

O Foreign Government

(1) Aforeign government or foreign governmental entity;

"~ ¢ previous )

(2) A public whichisan i i d t
under the o tions I ties Act (22 U.5.C. 288-288);

(3) An entity owned (in whole or in part) or controlled by a foreign government; or

(4) Any other entity consisting wholly or partially of one or ig foreign

If you are unsure whether you are registering a government entity, check with your
government authorities to confirm. Each government determines for itself what qualifies as a
government entity. Private companies with a public mission generally do not qualify.

Next screen: Do you have a CAGE Code

New Entity Recap & Data Prep

o_ 2 3 4 5

Get Started Enter Entity Data Start Validation Complete Validation ~ Get Unique Entity ID

Nou will be registering the following:

/7 EntityType:
(/) Business or Organization
_/

Abusiness or organization s any entity that does not qualify as a government
entity (state, local, tribal, or foreign).

Purpose of Registration:
All Awards

Bid on federal contracts and other procurements, as described by the Federal
Acquisition Regulation (FAR) 3.

Apply for grants and loans, as described by 2 CFR 2003.

Download Your Registr:

| owntoad auide

< PREVIOUS |

. o— : : . : ‘

Get Started Enter Entity Data Start Validation CompleteValidation Gt Unique Entity D Continue

Registration

Continue
Registration

Prepare Your Data

For registration, you are required to enter a lot of bout your entity. View
guide to what you need for registration here before starting.

("\ Purpose of Registration:
(V) AuAwards

Download Your Registration Guide

Download Guide

To register for All Awards, complete the following sections.

o 8 ]

Geta Unique Entity ID

CoreData Points of Contact Assertions Representations &

Certifications.

Ifyou a registering an entity based outside of the United States, you must get an NCAGE Code before
starting a registration. Go to NCAGE Request (4 Tool to submit a request.

(< prewious ) «: M«}

7/26/2023
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Enter Entity Information

0—O- : . . ‘

Get Started Enter Entity Data Start Validation Complete Validation  Get Unique EntitylD  Continue

« Legal Business Name
» Sole Proprietor < Individual Name
+ Partnership < Individual Names
* LLC or LLP & Entity Name
« Corporation < Entity Name

«» Doing Business As (dba) <+ Name on Business License

< Physical Address
* Must have proof of physical Address
* Must match USPS database
» Cannot be:

o Commercial Mail Facility (FedEx, UPS, Mail
Cache, etc.)

o Virtual Office
* Can be residential or commercial location

Enter Entity Information

Enter your current, correct legal business name and physical address, then select Next.

Legal Business Name

If you are acting on behalf of a limited partnership, LLC, or corporation, your legal business name is the
name you registered with your state filing office.

Doing Business As (Optional)

Doing business as is the commonly used other name, such as a franchise, license name, or acronym.
Leave blank if not applicable.

Physical Address

Your physical address s the street address of the primary offce o other building where your entityislocated. & postoffce box may

ot be used as your physical acdress.

Country
\ ]

Street Address 1

\ |

Street Address 2 (Optional)

\ |

2P Code

1]

city State  Territory (1)

\ X cancEL ) < PREVIOUS

Entering Information

Enter Entity Information
Enter your current, correct legal business name and physical address, then select Next.

Legal Business Name
Ifyou are acting on behalf of a limited partnership, LLC, or corporation, your legal business name s the
name you registered with your state filing office.

Doing Business As (Optional)
Doing business as is the commonly used other name, such as a franchise, license name, or acronym.
Leave blank if not applicable.

Physical Address

Your the stret address o e your entityislocated. &

ot be used as your physical address.

» You Are About to Validate Your Entity
Country What is validation? ©

‘Rewew Entity Information
Review the legal entity list and select whether or not you clearly recognize an entity as yours.

B sctectanoption

QO Irecogrize my entity in the legal entities st QO don'trecognize myentity in this list.

1 some details are not corect, you can update therm Select Next to continue

LEGAL ENTITIES LIST WHERE DO THESE RESULTS COME

Before you get started, make sure you can officially document your entit’s
Street Address 1 .
« Legalbusiness name

« Physicaladdress & (no RO, boxes orvirtualoffces)
2121 Best Blvd « strt
« Nationalidentifier 77 (non-U. entites only)

Street Address 2 (Optional Country or state of incorporation, if applicable

which
vill ke addtionsl time t process.
2IP Code ® .
can fnecessary,

99508

city StateTerritory (D)

Anchorage Alaska
(X cancer ) < PREVIOUS > NexT

FROM?
Showing Top Results
MEDEAT: Corporate
2214 CANDY PLACE
i None
ANCHORAGE, AK 99508-3766
usA
U-LAND GLENN OLDS LLC —

4000 AMBASSADOR DR

ANCHORAGE, AKa5E08 5900 Private limited companies

U-LAND GRACE, LLC

4000 AMBASSADOR DR
ANCHORAGE, AK 99508-5909

Corporate.

Private limited companies

it
U-LaND, LLe e
4000 AMBASSADOR DR
ANCHORGE , AK 99508-5909
< Previous

7/26/2023
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Validation Data Defined

GetStarted. idati (

Continue
Registration

Legal Business Name

& Revised by Lilla Jimmerson + & 5moago « @ 11729 Views + ke

Your entity's legal business name is the name registered with your state iling office or the name used on legal
documents, tax returns, or banking documents.

Nou Are About to Validate Your Entity

If you are operating a sole proprietorship, your legal business name is your own name, while your Doing Business

As (DBA) name is any other name you use for your business. Your DBA name could be a trade name or one nsed

Whatis validation?

the federal government. Make sure that your
information is current and correct

Beforeyou get started, make sure you can officially document your entity’s
* Legal business name
* Physical address ¢ (no P.O. boxes or virtual offices)

* Startyear
* Nationalidentifier & (non-US. entities only)

* Country or state of incorpor:

ion, if applicable

need which
willtoke aditionaltime o process
o ici on, fnecessary,
Download Your Registration Guide
Download Guide
(X cance ) < PRevious

N

National Identifier

& futhored by il Simmerson « 8 1m0 ago + @ 2541 Views + & Ak

National i niq

for marketing purposes and is different from your legal business name.

Physical Address

& Revised by Kyisha Robinson + & 3d ag0 + ® 5383Views « Ao

‘Your entity’s physical address is the location where the principals of your organization conduct their business.
‘The physical address includes street number; street name; city; country; U.S. state, U.S. teritory, or provinee;
and ZIP Code or postal code.

Apost office box s not a physical address. P.0. boxes will not be accepted on your entity validation,
registration, or for a Unique Entity ID.

If you work at more than one location . your entity’s phy ddress in SAM.gov should be
the address where you keep the books and records for your organization.

Date of Incorporation

& Revised by Kyisha Robinson + & 3moago + @ 4231 Views + kk e &

SAM.gov may request your staxt year while validating your entity information. If requested, you must provide the
year that your entity became incorporated, began doing business, or was founded or established.

Documentation you submit must match the year you entered. Some entities may not be required to provide a
start year. Documentation for the start year may be listed as "optional” on the Document Your Entity Details
page, based on the information in the entity validation serviee (EVS) records.

If your entity is i give the year of your i
If your entity is not incorporated, provide the year of the date that your entity formally began doing business
orwas founded.
For example:
« The year a sole proprietorship provides on their tax filing as the year they opened their business, or the
year they got their Employee Identification Number (EIN).
« The year a university was established or a university department was established

iginates. Only non-US « The year alocal government or department within  city or township was established by statute

entities need

What documentation do I need to

‘The national identifi

For details on documentation required for the start year refer to: KB

Company ID number.

upany Number, jster Number, VAT/TAX Number, and

validate my entity?

Entity Info Not Correct

Review Entity Information

Revizw the legal entity list and select whether or rot you clearly recognize an entity as yours.

Select an Option

st (O Idon't recognize my entityin this list

| recognize my entity in the legal en

Sttt Neat b entinue.

details are

ot you a0 update them

B sctectrrom the List

ect Next o continue

LEGAL ENTITIES LIST 0 THESE RESLICTS COME

Showing Top Results

MEDIAT N R

Are All of Your Entity Details Correct?
2214 CANDY PLACE
APT 1 LEGAL ENTITY YOU SELECTED

ANCHORAGE, AK 99508-3766 USA
MEDIA7

2214 CANDY PLACE
AT

ANCHORAGE, AK 99508-3766
usa

O ettt arecoret
(O ———
R—
Mot

X cancer )

Update Entity Details

Review the details for the entity you selected. Select only details you need to add or update. You will then
be able to enter your corrected information.

Legal Business Name

If you are acting on behalf of alimited partnership, LLC, or corporation, your legal business name is the
name you registered with your state filing office.

[ Doing Business As (Optional)

Doing business as is the commonly used other name, such as a franchise, licensee name, or acronym.
Leave blank if not applicable.

\ |

[ Physical address

Physical Address
Your o cre your entty s located
notbe used s your physicalacres,

Country

‘ v ‘

Street Address 1

Street Address 2 (Optional)

ZIP Code (+4)

I

city state

< previous |

7/26/2023
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Are All of Your Entity Details Correct?

LEGAL ENTITY YOU SELECTED

MEDIAT

2214 CANDY PLAGE

Ay
ANCHORAGE, AX 905083766
it

Apgress et

[r————

X eance < pasvious

In this case, we don’t have to
complete the form to correct any
data so it skips to the next step

Entity Info Correct

Request Unique Entity ID

You have validated the following entity.

VALIDATED ENTITY

MEDIA7

2214 CANDY PLACE

AP

ANCHORAGE, AK 99508-3766
usa

71 Includein public search

“This means your registration status, legal business name, physical address, and
other non SAM.gov

user. Ifyou feel the public display of your basic entity information poses a security
threat or danger to you or your organization, you can restrict the public viewing of
your registration record in SAM.gov by deselecting the checkbox.

IFyou choose to restrict your information from public view, it willalso not be visible:
toother dlocal wish to do
business with you. Certain programs may require you to be included n public
search. Either way, your non-sensitive entity information remains available to
Learn more

dis
about SAM.gov public search.

Before requesting your Unique Entity 1D, please certify under penalty of law that you are
authorized to conduct tran entityto reduce of unauthorized
ns. Then select Receive Unique Entity ID.

Receive Unique Entity ID.

(X canceL ) < PREVIOUS

Enter Entity Information

Enter your current, correct legal business name and physical address, then select Next.

Legal Business Name
If you are acting on behalf of a limited partnership, LLC, or corporation, your legal business name s the
name you registered with your state filing office.

‘ Jody Smith ‘

Doing Business As (Optional)
Doing b

No Matches Found

We are searching millions of records to find a match for your entity.
Thank you for your patience.

Thinking screen

ther h as a franchise, license name, or acronym.
Leave blank if not applicable.
—— _o. s 5 5
Hand Made Collectables ‘ AT e Compl a o i
Registration
Physical Address
four ) entity s ocate.
ot b sed 2 our physcadres.
£ 3 ] Enter Incorporation Information

Country Startear

You Are About to Validate Your Entity
[ ] s for ]

(S ‘State of Incorporation
Street Address 1 ‘Before you get started, mike sure you can offcally document your entty's

e " | v
‘ T ‘ - P et

* ot
Street Address 2 (Optional) ‘Start Year could be
‘ ‘ Wil addinat e o pracess.  your year of incorporation

0 provide offcial documentation, f necessary. o velidate myentty. Bl ottt
* the year you legally began doing business
ZIP Code » the year you received your employer identification number (EIN)
it o ‘State of incorporation could be where.
99520 Dountand Guide. sl o
« youincorporated your organization

iy sate Tertory © « you filed your centificate o aticles o formation

Anchorage Aaska

(X canceL ) £ PREVIOUS

« your organization is located, if not incorporated

<o (8D

(X anear ) < previous

7/26/2023
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No Matches Found

—7 ?
» Enter Incorporation Information » Document Your Entity Details

Strtvear

D Review Requirements
o

State of Incorporation

[

View this lst of acceptable documents to understand the
x v requirements

Start Year could be YOU ARE DOCUMENTING

« youryear f ncorporation

« your"established date"

Jody Smith — @[ﬁﬁ@“@
el Doing Business s Hand ModeCollcables 2025 &
+ the ey eceiedyour emporidentfcaton umber M)

1212 Pine st State of Incorporation
. - Anchorage AK 99520 1

State of incorporation could be where i

* youincorporated your rganization

= youiled your certificate or artices of formation
« yourorganization s located, f ot incorporated

2D Attach Documents

official document lsted. A check here confims you
have provided proo forthe required item.
(X cancer ) < pRevious

Add Document.

. s n
. : : « Legalbusiness name and sartyear I the same document ‘
Confirm Entity Information

e
R ——
vouenTeReo @X@m@“@ D . -

@) Provide Details (Optional) O
Jody Smith Yearof incorporation . R— 5]
Doing Busines As: Hand Made Callecables 03
) [0 et busioes name ad startyear i thesame document
4K FinaSv State of Incorporation
Anchorage, K 96520 e
UNITEDSTATES

Select Document

Oragfile herear
Please review what you entered for this entity. Select Next to confirm. Select Previous to modify.

i
500 characters allowed

ot
(X omce )

< PREVIOUS

(X cance ) < PREVIOUS

1 E F e
Helping Connect Business &1Gg<eLﬁme

Validate Your Entity

What documentation do | need to validate my entity?

& Revised by Dana Singletary » 2 11d ago + @ 48856 Views « drdr o

What documentation should I use?

* Entity Validation Document Requirements. Check this one-pager first to learn what documents
to provide.

Click on blurry image to
access this document

https://www.fsd.gov/gsafsd _sp?id=kb_article v
e Can I Use this Document for Entity Validation? See whether a specific type of document is allowed. Also iew&sysparm_article=KB00552308&sys kb_id=
shows what not to attach. 4c¢37ff941b77811406b09796bc4bcbda&spa=1

Examples of Acceptable and Unacceptable Documents

18
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Helplng Connect Business §’Go ernme

Validation Documents

Entity Validation Documentation Requirements

GSA
Instructions:
©  For proof of name and/or address, choose document(s) from List A. At least one document must have both your full, correct legal business name and current, correct physical address.
e For proof of your entity start year and state, choose document(s) from List B.
«  For proof of your national identifier (international entities only), choose a document(s) from List C.
List A - Name and/or Address List B - Start Year and State of Incorporation List C - National Identifier (international only)
Most Commonly Used Documents: Most Commonly Used Documents: ® Screenshot/PDF file of your business profile* in your
* Atticlesof izati ion (if stamped as filed with an authority) o Articles of Incorporation/Organization/Formation (f stamped as filed country' ffcal oline businessregstry (must be
* Bank Statements* (redact information that isn’t necessary for validation) with an authority) and L),
» Certificate of Formation/Organization (if stamped as filed with an authority) o Certificate of Formation/Organization (if stamped as filed with an Do ot submitscreens from U.S. federal websites.
* Department of Treasury IRS letter assigning your EIN authority) . d proof of tax i
» Secretary of State Certificate of Filing o Department of Treasury IRS letter assigning your EIN employer identification number, or other identifier
file of your file* in your state’ i Secretary | @ Secretary of State Certificate of Filing issued by your government.
of ion and gistry URL) . file of your busi file* in your state’s onli . d tax recei
© Utilty Bill* (water, gas, or electric only) i i Secretary of be current » Passport (for sole proprietors or individuals
registration and must include the website URL) doing-business-as only; must be non-expired and have
Other Documents You Can Use: your exact name and address)
« Bylaws for your company (if stamped as filed with an authority) Other Documents You Can Use:
 Certificate of Good Standing* i tate to your b ins date of o Bylaws for your company (if stamped as filed with an authority)
incorporation, organization, or establishment o Certificate of Good Standing* issued by your state to your business that
ity Business Tax Certificate* tai i ization, or establi
. Department of Treasury IRS Tax Exemption Status Letter* « “Doing-business-as” or DBA document (if stamped as filed with an
. 3 fled with an authority) authority)
o Drivers License (for: i i d /; must be non-expired © IRs forms marked as received by the IRS or processed by a CPA or
and have your exact name) efiling software (e.g., Form 1040 with schedule C for sole proprietors,
© IRS Form 8822-8 or Form 990 for address change (filed only) only ifit contains your business start date)
o IRSfC ked ived by the IRS or bya CPA or e-fil (e.g, Form o Limited Liability Company Articles/Articles of Amendment (if stamped
1040 with schedule C for sole proprietors) asfiled with an authority)
® IRS Form 1099* if you are the recipient (not the filer) o Partnership documentation (if stamped asfiled with an authority)
« Licenseto Operate* (ssued by city, tate) o Town charter, town
© Limited Liability if stamped as filed with an authority) from town council
 Partnership documentation (if stamped as fled with an authority) establishing offce, i it contains the date your entity began
« Passport (may only y busi where the
physical b i b pired and have your exact name and
address. Passports wi ith i than your physical
business address cannot be used) Allinternational documents must have a satisfactary English
* Share Certificate language translation attached.

® State Sales and Use Tax Permit*
® Taxinvoice* (federal, state, local, international)
. 3

; from for
from town council

Your documents must show your entity information exactly as you entered it in the Enter Entity Information screen on SAM.gov. Documents in List A and List B with an asterisk (*) must be 5 years old or less.

Rayised Decembar 20

Creating an Incident Ticket

0—o0—o- - : :

Get Started Enter Entity Data Start Validation Complete Validation Get Unigue Entity ID Continue
Registration

Entity Documentation Submitted

Reference Number (3

INC-GSAFSD9052814

SAM.gov will review your documentation and contact you if we have any questions. Read this article zto learn
more about what happens next.

Please do not submit any documentation for your entity at FSD.gov. All documents must be submitted here at
SAM.gow.

19
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- & Waiting for UEI Assignment

Helping Connect Business & Governm

2 saM.cov:

[# Requests| [ Notifications | B8 Workspace Sign Out

Home  Search Data Bank Data Services  Help @

¢ Entity Workspace Enter an entity 1D, name, or keyword

Actions o

Results S
Show Workspace For esults per page rtby

Non-Federal Entities Lol | 1|era B 25 - Expiration Date Ascending ¥

Non-Federal Entities Jody Smith « Pending 1D Assignment
Unique Entity 1D: Doing Business As
blank]
Filter By 22 (blank) (blank)

Physical Address:
o . 1212 Pine St
ey Ancherage, AK 99520 USA

Entity v
Status v Open Cases
Expiration Date v
FSD Number v
— INC-GSAFSD9052814
Address Update v
Reset () B3 INC-GSAFSD9052814

Review Documents
® New

FSD.gov

An official website of the United States government Here's how you know v

My Incidents @) Need Help Jrrrxrxnnx @gmail.com

View all requests

Home Knowledge Base Entity Not Found Reference Number: 6c97e698-5d59-42d3-8256-18802db69b9
,,,,, INC-GSAFSD9052814

100% Free

f ov C\\ Official U.S. Government Website

Federal Service Desk LI-;I_SAM*GOV“’

Why is my entity Validation Incident

Start here for help on SAM.gov, FPDS.gov, eSRS.gov, and FSRS.gov in both SAM.gov and FSD.gov?

Have a question?

Search for help or select a category from our help topics.

Entity Validation Help
Search Help

User Guides, FAQs, Videos, Definitions

Search B

https://www.fsd.gov/gsafsd _sp
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Alaska
y PR 3 FSD.gov
" Helping Connect Business &
My Incidents @) Need Help  jwwkssxses @gmail.com
fsdigov
Home Knowledge Base
Home >INC-GSAFSD9052814 Seardh n
. L
Entity Not Found Reference Number: 697e698-5d59-42d3-8256-118802db69b9 D ——
Number INC-
Type your message here... Send GSAFSD9052814
State New
Osmago Priority 3 - Moderate
APLpdf Created smago
35KB Updated smago
GSAFSD SAM API Incident Hours of Operation Monday - Friday 8
Osmago am. to8p.m. ET
INC-GSAFSD9052814 Created
Attachments D
Start
APLpdf (3.5 KB)
&S ox
8mago
Alaska

" Helping Connect Business &

t. 7

Submitted incident ticket — now what?

Next Steps

i

«» Wait for response from GSA
»  Watch for email either stating entity has been entered or additional information is needed.

+ Any additional documents must be uploaded from SAM.gov using the same incident ticket.
* Go back to workspace

» Click on “Pending ID Assignment o
H “ ” L (blank) (blank)
’ ClICk On Open Cases 8 o2 Physical Address:

1212 Pine St

+ Click on the + sign next to the incident Anchorage, AK99520 UsA
ticket —
+ Click on “Review Documents”
This will expand the original document [[(= Jncoswsososzns |
» Go through the same process to select
the document type, check needed
boxes to select what the document is
validating, add comments, and then | Al |

Submit document B3 INC-GSAFSD9052814

» Go back to FSD.gov site and add comments

21



Next Steps

Submitted incident ticket — now what?

«» Once you receive the email stating that the entity
has been added (or information corrected) follow
the directions to continue with the entity
registration.

« If you follow the steps and are not able to
complete the registration for reasons such as:

« Entity is not available on selection list
» Entity is on selection list; however, the data is
not showing corrections (wrong address, etc.)

*  Only part of the information has been
corrected — for example legal name fixed but
still has old address

* Are required to validate documents which
creates a new incident ticket

Then contact PTAC / APEX Accelerator for
assistance.

1. Signin to SAM.gov.
Select the "Workspace"
link at the top of the
screen.

2. Select the "Entities” link
at the top of the box.

3. Find your entity in the
list.

After the entity name,
there is a status. It will say
"Pending ID Assignment"
(A), "ID Assigned" (B), or
"Work in Progress
Registration" (C and D).
Depending on your entity
status, use the stepsin A,
B,C,orD:

A. If your entity statusis
"Pending ID Assignment,"
select the "Get Started”
button. This will let you
continue, and you will not
have to submit
documents again.

1. Enter the name and
address above on the
"Enter Entity Information”
screen.

2.You'll see matching
information in a list.

3. Pick the match and
confirm the information is
correct.

4. Then you can request
your Unique Entity ID.

5. You will get your Unique
Entity ID.

6. Your entity is now
validated. If you need to
apply for assistance or bid
on a contract, use the
"Continue Registration"
button.

B. If your entity status is
"ID Assigned." find the
three vertical dots after
the entity's name. This
will open a menu.

1. Select "Validate Entity"
from the menu.

2. Enter the name and
address above on the
"Enter Entity Information”
screen.

Sample EVS email response

Alaska

GIiC

~ Helpi

%

hg Connect B

Next Steps

7/26/2023

If all corrections have been made & you are Continue Registration

able to select an entity that doesn’t need
correction you should be able to move
through a series of pages until you see a
screen that allows you to
» Click a green “Receive UEI” button
or

+ click a green “Continue Registration”

button

YOUR ENTITY REGISTRATION INFORMATION:

KING JODVL ® Active Registration

UNIQUE ENTITY 1D PURPOSE OF REGISTRATION  PHYSICAL ADDRESS
ALLAWARDS
CAGE/NCAGE EXPIRATION DATE

0CT 27,2023

Includein public search
This means your registration status, legal business name, physical address, and
other non-sensitive information can be displayed on SAM.gov to any
authentieated user If you feel the public display of your basic entity information
poses a security threat ordanger toyou oryour organization, you can restrict the
public viewing of your registration record in SAM.gov by deselecting the
checkbox.

if you choose to restrict your information from public view, it will also not be
visible to other non-federal entities or state and local governments who may
wish to do business with you. Certain programs may require you to be included
in public search. Either way, your non-se i

information remains

Y
lable through public data

he

Do

b

% Download Your Registration Guide

Download Guide
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Registering Your Entity

(of Dat:
Register Entity

Continue Update / Renewal

~* Continue Update / Renewal

» Business ,n;mamn You have the following steps left to complete:

® CAGE or NCAGE Code

¥ Ownership Details

¥ Predecessor Details = Core Data

¥ General Information

¥ Financial Information

¥ Executive Gompensation
Questions

¥ Proceedings Questions

® Review Core Data

Assertions

Assertions

Representations and Representations and Certifications

Certifications

Da0

Points of Contact

Small Business Certification Points of Contact

°
-t

Submit Registration

Back to Workspace Cancel m

Validation & Registration Hurdles

% Log into SAM and have all zeros under Entities Workspace
+ UEI no longer associated with username (email)
+ Used wrong email address
- System data is not available — system error ‘ D) | st

Registrations

Entities

% Can’t access existing SAM profiles

« EA/POC no longer at company

» Can no longer use original email associated with SAM account
%+ Name Validation issues

= Entity no longer in good standing or involuntarily dissolved

+ Name entered into Secretary of State database incorrectly

» Name misspelled in SAM entity listing

» No active business license

+« Address Validation issues
+ Old address on entity documents or business license
+ Physical address doesn’t exist in USPS database or might not have a physical address
» Lacking valid documents to prove physical address

“ Unable to verify entity start date
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cdi i a Questions?

Alaska PTAC Staff Contact Information

Anchorage: 1901 Bragaw Street, Suite 199 Phone: 907-786-7258

General email: info@ptacalaska.org  Website: https://alaskaptac.org

Carolyn Pratt, Program Manager capratt@alaska.edu 907-786-7259
Jody King, Contract Specialist || jlking8@alaska.edu 907-786-7270
Craig von Holdt, Contract Specialist cavonholdt@alaska.edu  907-786-7281
Lynda Gregory, Program Specialist Imgregory@alaska.edu 907-786-7258
Fairbanks: 3750 Bonita Street Phone: 907-456-7288

Pierre Thompson, Center Director/Contract Specialist pdthompson@alaska.edu

Cassandra Sewell, Contract Specialist clsewell@alaska.edu s,
Kristen Sullivan, Program Assistant khsullivan@alaska.edu gl

help you?

Linked ([

How can the Alaska PTAC

7/26/2023
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