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Where Government Contracting Starts
Discussion Topics

 Quick review of What is Known Now

• Roll up from earlier presentations today

MySBA Data Call Screenshots

 Open Q&A discussion w/Pamela & Craig
• Any firms NOT receive the SBA letter?

• Access difficulties?
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SBA Data Call Letter
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MySBA Screenshots

Once you log into 
MySBA, you will see 
Profile Options.  
• Roll your cursor 
over the words and 
a dropdown menu 
will appear.  

• Click on Claim 
New.

Below screen will pop up.  
Click on Begin
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My SBA Screenshots

• Fill out requested data 
then click Find.  

• If you get an error, make 
sure the information you 
are putting in those 
blocks are identical to 
what’s in the SAM 
registration.

• If you get an error that 
says this business has 
already been claimed, 
you’ll need to submit a 
help desk ticket by 
clicking on Get Help

Or call: 1-866-443-4110
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Missing Business Information

After claiming the individual subsidiaries, you might see this error:
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My SBA Screenshots

Once you claim your business, you’ll see a screen like this.  Just click on 
Select for the business you want to respond to the data call.
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My SBA Screenshots

Deadline 
countdown!
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My SBA Screenshots – General Ledger
Request 1:  General Ledger for the last three full fiscal years (CSV files only)
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My SBA Screenshots – Trial Balance

Request 2:  Trial Balance as of the last day for each of the last three fiscal year-ends (CSV files only)
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Sub-Ledger Schedule
Request 13:  For each of the last three full fiscal years, a Sub-Ledger Schedule tying to the year-end trial balance 
accounts for: all Accounts Receivable accounts, all Accounts Payable accounts and all P&L accounts (CSV files only)
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IRS Form 4506

Request 3:  IRS Form 4506 covering the last three full fiscal years (PDF files only)
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Bank Statement(s)

Request 4:  Bank Statements as of the last day for each of the last three fiscal year-ends (PDF files only)



Where Government Contracting Starts

Bank Reconciliation(s)

Request 5:  Bank Reconciliations as of the last day for each of the last three fiscal year-ends (PDF files only)
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Payroll Register(s)
Request 6:  Payroll Register and Reconciliation (including any distributions to any owner) monthly for the 
last three full fiscal years (PDF files only)
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Employee List
Request 7:  List of All Employees, broken out by contracts those employees are servicing, for the last three full 
fiscal years (PDF files only)
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My SBA Screenshots

Request 8:  List of all Vendors (as well as all join ventures) for the last three full fiscal years (PDF files only)
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Contracts
Request 9:  Copy of all 8(a) Contracts on which the firm is currently working for the last three full fiscal years (PDF files only)
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Subcontracting Agreement(s)
Request 10:  Subcontracting Agreements related to the contract in item 9 (for the last three full fiscal years) 
(PDF files only)
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Financial Statements
Request 11:  Financial Statements which include, at a minimum, the year-end Balance Sheet, YTD P&L, Cash Flow 
Statement, and the Statement of Equity for each of the last three fiscal years (CSV files only)
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Financial Statement Reconciliation

Request 12:  Financial Statement Reconciliation to the year-end Trial Balance the last three full fiscal 
years (CSV files only)
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Tips

SBA’s Data Call to all 8(a) Participants:

• Check all spam folders – look for that email 

• Make sure you are responding for each 8(a) Entity – is the firm graduated?

• If the firm has graduated, but you received a request – submit data any – Comments?

• Compare the questions in the portal to the questions in the letter 

• Use the requested format from the letter – not the portal; although you can upload both formats

• CSV files vs. Excel files – Comments?

• Letters of Explanation: Explain assumptions/logic that produced the data – make the bridge 
between what was provided vs. what was requested.

• Breakdown documents in order to upload for every category upload request

• System Issues:

• Errors in claiming an entity – Submit a help ticket, grab screenshots of the help ticket and 
note date and time submitted

• Errors in linking hierarchy – Comments?

• Upload before 1/5/2026 – Christine is predicting a system shutdown on the 5th!
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CMMC Compliance

Provided by Christine Williams 
and Sam Le

Check your Contract!!

Protect your own Data:
• Mark as proprietary & 

confidential information –
subject to this investigation only.

• Redact bank account numbers
• Redact PII (?)
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Program Introduction

The Alaska APEX is a program of the UAA Business Enterprise 
Institute and is funded in part through a cooperative agreement 
with the Department of Defense Office of Small Business Programs

• Free assistance with all aspects of government 
contracting, from cradle to grave (start to finish) for 
federal, state and local purchasing activity

• Free one-on-one appointments

• Free workshops (Special events and extended 
training session may have registration fees)

• The Alaska APEX is one of 96+ other APEX 
Accelerators across the US, Puerto Rico, & Guam

https://apexalaska.org/
https://www.napex.us/

https://www.apexaccelerators.us/#/
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Questions?

Alaska APEX Accelerator Staff Contact Information
Anchorage: Phone: 907-786-7258

Carolyn Pratt, Director/Program Manager capratt@alaska.edu 907-786-7259

Jody King, Assistant Director jlking8@alaska.edu 907-786-7270

Jeannette Caswell, Contract Specialist jmcaswell2@alaska.edu 907-786-7239

Lynda Gregory, Program Specialist lmgregory@alaska.edu 907-786-7258

Fairbanks: Phone: 907-450-8979 

Pierre Thompson, Center Director/Contract Specialist pdthompson@alaska.edu

General email: info@apexalaska.org Website: https://alaskapex.org

To request assistance, sign up here: https://akapex.ecenterdirect.com/signup?reset=1 How can the Alaska APEX 
help you?


